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flo.noxeHue
o6 apxune KuponcKoro oo.nacrHoro rocyAapcrBeHHoro

upo$eccuonaJrbHoro o6pasoBareJrbHoro 6rc4xerHoro yqper(AeHnfl
<<Kuponcrufi rexHoJror[qecrcufi rco.nle.rlx>

1. O6ulne rroJrolrceHrrfl

1. 1. loryMeHrbl ApxlanHoro @on4a Pocczficrofi @e4ep ar\LrLr,HaxoArrrlvrecfl.
B rocyAapcreeHHofi co6crseHHocrtl, ro r4crer{eHr.Iu cpoKoB Lrx BpeMeHHoro
xpaHeHrlt B Kuponcrorvr o6lacurou rocyAapcrBenHoM upoQeccuoHaJrbHoM
o6pasonareJlbHoM 6roAxerHou yqpexAeHr.rv <<Knponcrufi 

-rexgonorn.recrczfi

KoJIneAX)) (4alee ronne4x), .ycraHoBJreHHbrx (De4epa-urHbrM 3aKoHoM or
22.10.2004 Ns 125-@3 (06 apxr4BHoM AeJre B poccuficrofi @e4epaqzn>,
nepeAaror9fl' Ha nocro.fiHHoe xpaHeHLIe B Kzponcxoe o6lacrnoe rocyAapcrBeHHoe
6ro4xerHoe yqpe)KAeHrle <I-{enrpanrrrrrft rocyAapcreeHHrrfi apxnB Kraponcrofi
o6nacru>> (4anee - KOfFy d-FAKO>>). Ao nepeAaqu Ha rrocro.f,HHoe xpaHeHge
3TI4 AOKYMCHTbI B TEqCHI4E 10 rrEr XPAH'ITC' B KOJIJIEA}KE.

1.2. Kolle4x o6ecleql{Baer coxpaHHocrb, rrer, or6op, ynopf,,qoqeHr.re r{
r{crroJrb3oBaHrre AoKyMeHroB ApxvnHoro soH4a pOCcuftCrofi @egepaquu,
o6paryroulr4xcfl' B efo AetreJlbHocrrr. B ycranoBJreHHoM rroprAKe o6ecne.rnnaer
cBoeBpeMeHHyro [epeAar{y STHX AOKyMeHTOB Ha nOCTOTHHOe XpaHeHr{e.

Bce pa6orbl, cBt3aHHbIe c rloAforonxofi, Tpauclopruponrofi v nepe4avefi
APXLIBHbIX AOKYMEHTOB, NPOI43BOA'TC.[ CHIIAM^]/. I{ 34 CqET KOJINCIXA.

3a yrpary Lr nopqy AoKyMeHroB ApxunHoro $ou4a poccuficxofi
(De4epaqvu AoJIx{HocrHbIe nuqa Hecyr orBercrBeHHocrb B coorBercrBr{r.r
c 4eftcrnyrorlrrM 3aKoHoAareJrbcrBoM.

1.3. Atts xpaHeHut AoKyMeHroB Apxunuoro @on4a poccuficrofi
@e4epaqzu v 3aKoHqeHHbIX AeJIonpor{3BoAcrBoM AoKyMeHToB npaKTr{qecKoro
Ira3HaqeHl4t' lrx or6opa, yrlera, I4crloJlb3oBaHvrfl, kr rro.uoroBKr{ K [epeAaqe
HA IIOCTO.IHHOE XPAHEHI{E B KOJIJIC,qXE CO3AACTC' APXI4B.

1.4. Konle4N pazpa6arblBaer IroJrolreHze o6 apxr{Be. lloroNeHrae o6
apxl4Be KOJIneAXa CO|JIaCOBbIBaeTCT c sKcneprHo-rrpoBepovnofi KoMr4ccr{efi (4anee
- SIIK) npl4 MI{HI{crepcrBe Kynbrypbl Kuponcxofi-o6nacu4, rrocJre corJracoB aHufl,
yTBepxAaeTcfl Ar4peKropoM.
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1.5. Konle4x o6ecne.Ilasaer apxrrB neo6xo4uMhrM rroMerrleHr4eM,
o6opy4onaHr4eM H KaApaMpr.

1.6 Jluqo, orBercrBeHHoe 3a apxuB, H€t.eHaqaerc{ kr oceo6oxAaercfl
npr{K€BoM Ar{peKTopa.

1.7. B csoefi pa6ore apxLIB KoJIJreAxa pyKoBoAcrByerctr @e4epanrHuu
3aKoHoM or 22.10.20A4 i\e 125-@3 (06 apxr4BHoM .qeJre B Poccnficxofi
(De4epaqr,ru), yKa3aMLr Lr pacrroprxeHktflvru flpesngeHra PocclEficrofi @egepaquu,
nocraHoBJIeHztMI{ u pacloptxeHl4qMIa llpanureJrbcrBa Poccuficrofi @e4eparJtrvr,
3axonona Kuponcrofi o6nacrlr or 02.03.2005 J\b 313-30 <06 apxuBHoM AeJre B
Kzporcrofi o6lacru>>, [ocraHoBneHr{.rrMr4 u pacrroprKeHr4lrMu llpanvrrenbcrBa
Kuponcrofi o6rractu, HopMarI{BHhrMrr [paBoBbrMra aKTaMr{ MunucrepcrBa
KyJlbrypbl Poccuficrofi @e4epaquu, npr{Ka3aMu Lr yKa3aHLrflMu (De4epanrHoro
apxl{BHoro afeHrcrna (4anee - Pocapxze), peurenvrflMu I{eHrpanrHofi srcueprHo-
lpoBepoqHoft rouuccvr4 npla Pocapxr4Be, HopMarnBHbrMpr rrpaBoBbrMLr aKTaMLr
MI4HI{crepcrBa KyJlbrypbl Knponcxofi o6nactu, llpanulauu opraHr{3arlr4r4
XpaHeHI4rI' KOMTIJIeKTOBaHHf,, f{eTa I4 LICrIOJII3OBaHI4I AOKyMeHTOn ApxnBHOfO
$on4a Pocczficrofi (De4epaqvrv u Apyrrrx apxLrBHhrx AoKyMeHroB B opraHax
rocyAapcrseHHofi BJIacrI{, opraHax MecrHoro caMoynpaBlrenus, r{ opraHrz3arJarflx,
yrBepxqeHHbIMI{ rpLIKa3oM MnnncrepcrBa Kynbrypbr Poccuficrofi (Delepa\vLr
or 3 1 .03.2015 llb 526, IlepevHevr rurroBbrx ynpaBneHqecKr{x apxr{BHbrx
AoKyMeHToB, o6pa"ryroulvxcs. B rlpoqecce Ae.rrrenbHocrlr rocy,qapcrBeHHbrx
opIaHoB' opraHoB MecTHofo caMoynpaBJIeHIiI.[ U opranusaqufi, c yKa3aHueM
cpoKoB xpaHeHl4t, yrBepxAeHHbrM npHKa3oM MznucrepcrBa Kynbrypbr
Pocczficrofi (De4epaqzu or 25.08.2010 J\b 558, perreHLrrMlr OItr( rp"
MI4HLIcrepcrBe Kynbrypbl Klaponcrofi o6racru, rprrKa3aMrr Ar{peKTopa KoJrJreA)Ka,
rroJro)KeHnerra o6 apxr{Be KonJreAx(a.

1.8. KoHrponb 3a Ae.f,reJrbHocrbro apxuBa ocyrqecrBJrrer ArrpeKTop.
1.9. Mero4uuecKoe pyKoBoAcrBo AerreJrbHocrbro apxvrBa KonJreA)Ka

ocyqecrBrrrer KOfFy (([trAKO>.

2. Cocras AoKyMeHToB apxrrBa

2.1. ApxuB KonJreAx(a xpaHlrr:
2.IJ. [oxyueHrbl nocrotHHoro r4 BpeMeHurrx (cnrrrue 10 rer) cpoKoB

XpaHeHI'It, B ToM rII4CIe AoKyMeHTbI IIo Ju.IqHOMy CoCTaBy, O6pa-eonaBllIuec.f, B

Ae.TITeJIbHOCTI4 KOJIJIeIXa.
2.L2. [oxyueuru rrocro.f,HHoro xpaHeHr{r u AoKyMeHrbr rro rurrHoMy

cocraBy opfaHu3aqufi -npe4rrrecrBeHHuKoB.
2.I.3. Apxururre Son4bl JILITIHoTo npo[cxo]KAeHr{r BeAyulr4x pa6orHuron

KOJIJIE.U}KA.

2.r.4. cupano.*ro-roLrcKoBbre cpe,qcrBa K AoKyMeHTaM Lr yrrerHbre
AOKyMeHTbT apxr4Ba KonneAxa.



3.3alaqu u Qynrcqr{H apxrBa

3 . 1 . OcnoBHbrMr4 ga1arravru apxuBa rBJr{rorc, :

3. 1. 1. Oprauus arJLrfl xpaHeHr{rr AoKyMeHToB, cocraB
pa3AenoM 2 uacront\ero [oJro)K eHux.

3.1.2. KovrnJIeKToBaHIre apxLIBa KonneAlKa AoKyMeHTaMlr, o6pasonaBrrrr,rMr4-
c.rl B Ae.TITeJIbHOCTI{ KOJIIe.IIXa.

3. 1 .3. V'rer AoKyMeHToB, HaxoA flIr\uxcfl Ha xpaHe Hzrkr B apxr4Be KonJreAl1a.
3.1.4. I4cnolrgoBaHlae AoKyMeHToB, HaxoAfluruxcfl. Ha xpaHe11uu B apxLrBe

KOJIJIC,IIXA.

3.1.5. Ilo4roronKa kr cBoeBpeMeHHarr [epeAaqa AoKyMeHTon ApxzBHoro
Qon4a Poccnficrofi (De4epawrkr Ha rrocro.rrHHoe xpaHeHr4e B rocyAapcrseHurrfi
apxr4B.

3.r.6. Mero4u.recKoe pyKoBoAcrBo u KoHrponb 3a SopuupoBaHlreM u
o0opuneHl4eM AeJI B crpyKTypHhIX rroApa3AeJreHrd.flx KoJrneA )Ka Lr cBoeBpeMennoft
nepeAaqefi ux s apxr4B KoJrneAXa.

3.2. B coorBercrButr c Bo3JIox{eHH6rMr.r Ha Hero 3aAaqaMLr apxrlB
ocyqecrBJrrer cneAyroque Syuxqzu:

3.2.I. OpraHIa3yer npueM AoKyMeHroB rlocro.sHHoro n BpeMeHHoro (cnurue
10 ner) cpoKoB xpaHeHl4f,, B ToM qr,rcre rto rlrrrHoMy cocrany, o6pa^:oBaBrrruxcf, B
Ae.rrreJrbHocrr{ KonneAxa, B coorBercrBHrr c yrBepxreHHbrM rpaQnrou.

3.2.2. Be4er yqer AoKyMeHToB, HaxoArrrluxcfl Ha xpaHeHlrr{ B apxr.rBe
KOJIJICNXTA.

3.2.3.llpe4cranrlter s KO|EV dFAKO> f{erHbre cBeAeHr4s o6 o6reMe rr
cocTaBe XpaHtll{llxct B apXLIBe KoJIJIeAXa AoKyMeHToB Apxunuoro SoHgaPocczficrcofi (De4epaqvv v ApyrI4x apxrrBgbrx AoKyMeHroB B coorBercrBlrr4 c
nopf,AKoM fOcyAapcrBeHHOfO yr{era AoKyMeHron ApxrEnHofo Qonga Poccuficrofi
@e4epaquu.

3.2.4. czcreuau,r3r,rpyer vr p€BMerrlaer AoKyMeHThr, rrocryrrarcque Ha
xpaHeHl4e B apxLIB KoilJle.qxa, o6pasoBaBlrluec.f, B xo.{e ocyqecrBJleHr4t
AeTTeJIbHOCTLT KOJrne.DKa.

3 .2.5 . OcyuqecrBJr.rrer noAroroBKy r{ [peAcraBJrfl er:
a) na paccMorpeHl{e u corJracoBaHue sKcneprHofi rouuccuu (parce - 3K)

KorueAxa onkr}u Aen nocrollHHoro xpaHeHr4-rr, BpeMeHHbrx (cnurue 10 n.t)
CpOKOB XpaHeHI4'[, B TOM rIACne IIO II4[IHOMy COCTaBYT d TaK)I(e aKTbI O B6I.{SJISHI4I..I
K yHI4r{TOXeHI4IO apXI4BHbIX AOKyMeHTOB, He rroAnex(alqnx xpaHeHr4IO, aXrU O6
yTpaTe AOKyMeHTOB, aKTbI o HeHcnpaBI{MbIX noBpe)KAeHI{.f,X apXLIBHbTX
AOKyMeHTOB;

6) Ha yrBep)KAeHLIe S|IK rpu Mr{Hr.rcrepcrBe KyJrbrypbr Kzponcrofi
o6.uacru orucu Aen [ocrorHHoro xpaHeHurr;

e) Ha cornacoBaHkre S|IK npu Mr.rHr4crepcrBe Kynbryphr Kzponcrofi
o6racru ollrcr4 Aen rro jrr4qHoMy cocraBy;

r) Ha corJracoBaHue 3nK npu
o6racru aKTbr o6 yrpare AoKyMeHroB,
apxlrBHbrx AoKyMeHTOB ;

Mr4Hr.rcTepcTBe KyJrbTypbr Kuponcrofi
aKTbr o HerrclpaBrrMbrx rroBpexAe[vrflx

Koropbrx upeAycMorpeH
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a) Ha yrBepx(AeHrre Al4peKropy onncr AeJr rrocrorHHoro xpaHeHLrrr , orrvrcar
BpeMeHHbIx (ceurue 10 ler) cpoKoB xpaHeHr.u, B ToM rrr{cJre orr11clr neJr rro
nI4rIHOMy COCTaBy, aKTbI O BblAene[r4vr K yHr4rrrolKeHlrlo apxlrBHbrx AoKyMeHTOB,
He noAJIe)KaIrIux xpaHeHI4Io, aKTbI o6 yrpare AoKyMeHToB, aKTbI o Her4cnpaBqMbrx
noBpe)KAeEvrtx apxLIBHbIX AOKyMeHTOB, yrBepxqeHHbre (couaconaHHrre) SIIK
npLr MrrHr4crepcrBe KyJrbrypbr Knpoocro fi, o6 tacrn.

3.2.6. OpraHzsyer rlepeAarly AoKyMeHroB ApxnnHoro SoH4a Poccuficrcofi
(De4epaqur4 Ha rrocrorHHoe xpaHeHr{e B rocyAapcrnennufi apxr{B.

3.2.7. oprauzsyer u rpoBoALIr oKcrrepru3y ueHHocrlr AoKyMeHToB
BpeMeHHbIx (cnrtrue 10 let) cpoKoB xpaHeHr4r, HaxoArrr{r4xc.rr Ha xpaHeH1rn B
apx[Be KOJIJIeA]Ka B qeJl.flx or6opa AoKyMeHToB Arrfl BKJrroqeHr4rr B cocraB
Apxunnoro SoH4a Pocczficrofi @e4eparJuu, a raKxre Bbrf,BJreHu.rr AoKyMeHToB, He
loAnexarqux A€rrrbHefiureuy xpaHeHr{rc.

3.2.8..lIpoBoAI{T Meponpl4.rrl4.a rro o6ecne.reHrrro coxpaHHocrr{ AoKyMeHroB,
HaxoAf,rrll.Ixafl Ha xpaHeHkrkr B apxr4Be KoJrneAXa.

3 .2.9 . Oprauusyer uH$opMI4poBaHI{e pyKoBoAcrBa r{ pa6orHuroB KoJrJreAXa
o cocraBe r{ coAepxaHuu AoKyMeHTOB apxr{Ba KOnJreA)Ka.

3.2.10. zHQopnaupyer rroJrb3oBarerefi ro BorpocaM MecroHaxoxAeHg,
apxr{BHhrx AoKyMeHTOB.

3.2.11. OpraHz3yer BbIAaqy AoKyMeHroB r4 Aen 4nx pa6orbr Bo BpeMeHHoe
noJrb3OBaHr4e.

3.2.12. I4cuorH.ser 3arrpocbl rloJrb3oBarenefi, BbrAaer apxr.rBHbre Konr{u
AOKyMe HTOB, apxr4 BHbre Bbrrrll aKu u apxlrBHbr e cIIp aBKLr.

3 .2.r3 . B e.qer y.rer [cloJrb3o BaHHfl AoKyMeHToB KonJreArra.
3.2.I4. ocyqecrBJlter Be.qeHI{e cnpaBoqHo-[or4cKoBbrx cpeAcrB K

AOKyMeHTaM apxr{Ba KonJreAXa.
3.2.15. V'racrnyer B parpa6orxe AoKyMeHroB KonJreAx{a ro BorrpocaM

apxr4BHofo AeJra r4 AeJronpoLr3BoAcTBa.
3 .2.16. OrasuBaer MeroAuqecKyro rroMorr{b:
a) cnyN6e Aenolpou3BoAcrBa KoJrneAlKa B cocraB rrelukr HoMeHKJrarypbr

4er, $opu vrpoBaHutr z o$opvneHlrlr Aen;
6) crpyrcrypHhrM noApa3AeJreHr4rM u pa6orHr4KaM KoJrneAXa B norroroBKe

AOKyMeHTOB K nepeAaqe B apxrrB KoJrneA)Ka.

4. Ilpana apxrrBa

4.I. fitx BbIrIoJIHeHu.f, ocHoBHbIx Bo3JroxeHHbrx 3aAav u SyHrqzfi apxr{B
r4MeeT npaBo:

4.1.I. llp.acraBJl.f,rb pyKoBoAcrBy KorrJreAxa npeAJrox eHLrfl no
OOBepIIIeHCTBOBaHI4IO OpfaHLI3aIInI4 XpaHeHI{t, KOMIJIeKTOBaHIUI, yrleTa Vt
IICIIOJIb3 O BAIJU' APXUBHbIX AOKYMEHTOB B APXLIB C KOJIJIEAXA.

4.r.2. 3anparunBarb B crpyKrypHhrx norpa3AeneHr{rx KoJrJreA}Ka cBeAeHr4{,
ueo6xo4uMbre Anr pa6oru apxarBa.

4.r.3. fanart peKoMeHA ar\uu crpyKrypHbrM rroAp€BAeJreHr.{M rro BorrpocaM,
OTHO CtrUIZMC{ K KOMrr eTeH r\un apxuB a KoJrneAxa.
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4.r.4, znSoprrazpoBarb crpyKrypubre noApa3Aerrenufl KoJrJreAx(a
neo6xoguMocrrl [epeAaqu AoKyrvreHToB B apx]rB KoJrJreAX€rfl B coorBercrBr.rr4
yrBep)r(A eHHbrM rp aQ urorr,r.

COTJIACOBAHO
flpororor 3[IK npn
Mr,rHr,r cTepcTB e KyJrbTyp br

KuposcKofi odtacru
or 2 0 lll0l| 2019 Nb P
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SKCI]EPT}iO.
fiPO}EFO11H,Afl

KOMI,ICCi{;I
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