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1 'O6mmue mosokeHHs

1.1 Otnmen xazpoB sBjseTcs CTPYKTypHbIM monpasaeneHueM KOITIOBY «Kuposckmit
TEXHOJIOTHYECKHH KOJUIEK» (fajiee - KOJUIEHXK), IIOAIMHSIETCS HEITOCPEACTBEHHO TUPEKTOPY KOJI-
nemka. VIHCIIeKTop 1o KaJapaM Ha3sHa4daeTcst ¥ OCBOOOXKIACTCS OT MO/DKHOCTH aupekrtopoM. Ha me-
PHOJI OTCYTCTBHSI HHCIIEKTOPA IO KaJlpaM €ro 3aMellaeT CeKpeTaph pyKOBOIUTEIS.

1.2 B cBoelt meaTenbHOCTH OTAEN KaapoB pykoBoxacTByercst Koucruryueit P®, Tpymo-
BBIM KOJIeKCOM P®, IOCTAHOBICHUSAMH U PACIOPSDKEHUSIMH, NIPHKA3aMU BBIMIECTOSIIUX OPraHoB,

rocynapcreeHubiME crapaapramu (I'OCT), YeraBom kouremka W JIOKQJIBHBIME HOPMATHBHEIMA
aKTaMU KOJUTeIDKa.

2. CrpykTypa oTaea KaapoB

2.1 CrpyKTypy M KOJHYECTBO INTATHBIX CIWHHUII OTHE]a KaJPOB YTBEPIKAAET AUPEKTOP
KOJUIEKa.

2.2 PaGoTHHKH OT/eNa KaJpOB HEOCPEACTBEHHO ITOJUMHSIOTCS JUPEKTOPY KOJLIEIKA.

2.3 B cocraB oTzena KaapoB BXOIST CIEAYIOUINE JOIDKHOCTH:

- HMHCIIEKTOp IO KaJpawm;

- CIIEHHAIUCT BOEHHO-YYETHOT'O CTOJIA.

3. OcHoBHbIe 3a/1a4H 0T/I€e/Ia KAAPOB

3.1 Tlombop, oT6op, MpreM Ha paboTy U pacCcTaHOBKA KaIpoB.
3.2 Y4er nu4HOrO coctaBa pabOTHHKOB.

3.3 BezeHue KaJpoBOTO AEIOMPOU3BOACTBA.

4. @OyHKIUH 0THe/Ia KAAPOB

4.1 Onpenenenrie ¥ pa3paboTKa KaapoBOM MOJHUTHKA M CTPATETMH B COOTBETCTBHH C
HAIPaBJICHUSIMU JESTEIIBHOCTH.

4.2 ®opMupOBaHME ITATHOTO PACIHCAHHKS.

4.3 Omnpezenenue Tekyuieit OTPeOHOCTH B KaJpax.

4.4 Tlon6op KBaTHQHUIUPOBAHHBIX CIIENUAATUCTOB IIyTEM:

- uHQOPMHUPOBaHUS paOOTHUKOB 00 UMEIOIUXCS BAKAHCHIX;

- Pa3MCIICHMS B CPENCTBAX MACCOBON MH(OPMAITUH OOBIBICHUN O BAKAHCUSX,

- OOpalieHus B OpraHsl CIIyXObI 3aHATOCTH.

4.5 JloxymeHTanbHOE O(OPMIICHHE [IPHEMA, TIEPEBOA U YBOJILHEHNS PAGOTHHKOB B COOT-
BETCTBUU C TPEOOBAHUSMH TPYIOBOTO 3aKOHOAATENLCTBA PD.

4.6 Benenue paGoThI C TPYJOBBIMA KHIKKAMH.

4.7 Yder IMYHOTO COCTaBa ITyTEM COCTABJIEHHS YCTAHOBIEHHON OTYETHOCTH.

4.8 Cocrasnenne rpadpuKoB OTIYCKOB, 0(OPMIICHHE IPUKA30B O MPEIOCTABIECHHH PaboT-
HHUKaM Pa3JIM4HbIX BUJOB OTMYCKOB, YU€T KOJMYECTBA UCIIONB30BAHHBIX THEN OTITYCKA.

4.9 TloaroToeka u BBIIAYa CIPABOK O 3aHHMAeMOM JOJDKHOCTH U MEPHONE paGoThl B Op-
raHU3allny.

4.10 TTonroroBka MaTepHanoB 1S IPEACTaBICHNS PAGOTHUKOB K HOOIIPEHHIO.

4.110pranu3anust BOMHCKOTO y4eTa paOOTHHKOB.

S. IlpaBa

5.1 OcymiecTBIeHHE CBSI3U C IPYTUME OPTaHU3aIMAMHE II0 BOIIpocaM oa0opa KaapoB.

5.2 BsaumopelicTBHE IO BOIPOCAM, OTHOCALIMMCS K KOMIIETEHIHH OTIeNa, C JpyTUMHA
CTPYKTYPHBIMH IIOAPA3ACTICHUSIMHU KOJIIEKA.

5.3 TlpencraBneHue Ha pacCMOTPEHHE PYyKOBOACTBA HH(OpPMAaIK 0 MOOUIPEHHUSX, HAJIO-
YKEHMS B3BICKAHUIA.

5.4 KoHTpoJb COOMIOACHNS TPYJOBOIO 3aKOHOJATEILCTBA B KOJIIEKE.

6. BzaumoseiicTBHE €O CTPYKTYPHBIME IOAPA3/ie1eHHAMH
6.1. OTzen KanxpoB B IpoIlecce BBIIONHEHHS BO3IOKEHHBIX HA HET0 (yHKIMHA B3auMozeii-



'

CTBYET CO BCEMH CTPYKTYPHBIMHU IOPa3/Ie/ICHUSIMHU:

- II0 BOIIPOCAaM IOJy4eHHs: Tabeyiell yueTa pabouero BpeMeHH, 3asiBJICHUM, OOBICHH-
TEJILHBIX 3alUCOK, TUCTKOB HETPYAOCIOCOOHOCTH;

- TIO BOIIPOCAM IIPEJOCTABJIECHUS: CIIPABOK, BHITUCOK, KOHI 3aMpallliBAEMbIX JTOKYMEH-
TOB.

6.2. C 6yxranrepuei:

- TO BOIIPOCAaM IIPEJOCTaBIEHHS: JUCTKOB BPEMEHHOM HETPYHOCIOCOOHOCTH, 3asBiie-
HUH U1 HAYUCIICHUS U BBIILJIATHI TOCOOMIA.

7. OTBeTCTBEHHOCTH

7.1.  OTaen KaApoB HECET OTBETCTBEHHOCTD:

L 3a HECBOEBPEMEHHOE W HEKAYECTBEHHOE BBIMOJIHEHHME BO3JIOXKEHHBLIX HA OT-
JIeJT KaJpoB 3a/1ad.

7.1.2.3a necobmonenne TpeGOBaHM EHCTBYIONIETO 3aKOHOATENbCTBA PO (B T. 4. Tpy-
JI0BOTO 3aKOHOJIATEILCTRA).

7.2." PaOOTHHKH OT/ENa HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh B IIPEENax JOLKHOCT-
HBIX 0053aHHOCTEH, ONPEIENICHHBIX TPYIOBBIM JOrOBOPOM M JOJDKHOCTHON HHCTPYKIIHEH.



		2024-01-26T10:13:19+0300
	КИРОВСКОЕ ОБЛАСТНОЕ ГОСУДАРСТВЕННОЕ ПРОФЕССИОНАЛЬНОЕ ОБРАЗОВАТЕЛЬНОЕ БЮДЖЕТНОЕ УЧРЕЖДЕНИЕ "КИРОВСКИЙ ТЕХНОЛОГИЧЕСКИЙ КОЛЛЕДЖ"




